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As the person directly responsible for maintenance of the records listed on the attached schedule, | certify that | have reviewed the
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In accordance with Government Code 14755, approval of the attached Records Retention Schedule by the Department of

General Services is hereby requested. Retention periods have been established by this agency after a careful evaluation of alf the
factors listed in Section 1667 of the State Administration Manual.

t hereby certify that | om authorized to act for the head of this nmme in matters perfaining to the refention and disposal of
records. {Per Section 1617 of the State Administrative Monual.)
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THE ATTACHED RECORDS RETENTIOMN SCHEDULE:
D Contains no material subject to further review by the California State Archives.

Contains material subject to archival review. ltems stomped “Hold/Notify Archives” may n

be destroyed without clearance by the Secretary of State. (State Administrative Manual S Croin
tion 1614)
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